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Guia de Servicios en linea para negocios (BSO, sus siglas en
inglés) para el ano tributable 2006

Someter un Archivo de
salarios

Contiene las siguientes lecciones:

Coémo someter un Archivo de salarios W-2

CoOmo someter un Archivo de salarios W-2¢

Como someter un Archivo de informacion sometida

anteriormente

Como someter un Archivo de reconciliacion




Guiade BSO — Afio tributable 2006 Someter un Archivo de salarios

Leccion 1; Como someter un Archivo desalarios W-2

Sigalas siguientes instrucciones para someter un Archivo de salariosW-2 ala
Administracién del Seguro Social. Parainformarse mejor sobre cOmo preparar archivos
formateados a Informar por medios magnéticos y Someter datos el ectrénicamente-1
(MMREF-1, sus siglas en inglés), seleccione www.segurosocial.gov/employer/pub.htm (sélo
disponible en inglés).

Paso 1: Dirijasu navegador ala péagina, Business Services Online Welcome (en espariol,
Bienvenido alos Servicios en linea para negocios):
Www.segurosoci al.gov/bso/bsowel come.htm (sblo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espariol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacién general de acceso).

e Social Security Online

~ii- Business Services Online

General Login Attestation
User Certification for SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.
| certify that:

« |understand that | may be subject to penalties if | submit fraudulent information. | agree that | am responsible for all actions taken
with my PIN.

| understand that SSA may ban me and/or the company | represent from the use of these services if SSA determines or suspects
there has been misuse of the services.

| am aware that any person who knowingly and willfully makes any representation to falsely obtain information from Social Security
records andfor intends to deceive the Social Security Administration as to the true identity of an individual could be punished by a
fine or imprisonment, or both.

| am the individual authorized to do business under this PIM.

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services
Onlinge.

[ 1Accept | [ 1DO NOT Accept |

Paso 3: Seleccione el boton de | Accept (en espaiiol, Acepto) después de leer las
condiciones definidas en la pagina, General Login Attestation. El sistema mostraréa
la pagina, Business Services Online Login (en espafiol, Acceso alos Serviciosen
linea para negocios).

Administracion del Seguro Social Paginalde 31


http://www.segurosocial.gov/employer/pub.htm
http://www.segurosocial.gov/bso/bsowelcome.htm

Guiade BSO — Afio tributable 2006 Someter un Archivo de salarios

e SOCiill.SCCUﬁtV()ﬂ]jI'lﬁ ) 1
=i - Business Services Online

d BSO Help

Business Services Online Login

Type your Personal dentification Mumber (PIN) and password, then select Login.

PIN: I Passwurd:l
Select this link if you forgot your password.

Select this link if you need to complete your phone registration.

Loginl Cancel !

Have a guestion? Call 18007726270 to speak with Employer Customer Service personnel.
For TDOVTTY call 18003250778,

Paso 4. Entre su PIN y contrasefa.

Paso 5: Seleccione el boton de L ogin para mostrar la pagina principal de BSO. (Para
regresar ala pagina, BSO Welcome seleccione el boton de Cancel [en espafiol,
Cancelar]).

Paso 6: Seleccione el enlace de Submit/Resubmit a W-2 Wage File (en espariol, Someter
0 Someter de nuevo un Archivo de salarios W-2).

P Submit / Resubmit a W-2 Wage File
Send an electronic file that contains annual wage data in the MMREF format. You may submit a new MMREF-1 submission, an MMREF-2 submission to
correct previous reparts, or, if a Resubmission Notice has been received, resubmit a file that has been returned because Social Security was unable to
process the file successfully. (Mote: This link should not be used to submit wage reports created using V-2 Online or W-2c Online.)

El sistema mostrarala pagina, Wage Reporting Attestation (en espafiol, Atestacion
parainformar salarios).
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Py Sodal.Secuﬁtv()rﬂjne. i :
~ii- Business Services Online

Social Security’s Businaes Savvinee.Nolina/2SOL

Wage Reporing Attestation
User Certification for Wage Reporting via the SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.

| certify that | am the individual authorized to conduct business under this PIN and have the authority to either attest to the accuracy of the
data andfor transmit wage information and to receive employes wage information for the employer

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services
Online.

I Accept | IDOMNOT Accept |

Paso 7: Seleccione €l boton de | Accept después de leer las condiciones definidas en la
pagina, Wage Reporting Attestation. El sistema mostrarala pagina, Before You
Start (en espariol, Antes de comenzar).
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fmﬁ Social Secutity Online

iii- Business Services Online
| Social Security's Business Services Online(8S0) =~ &

BSO Home | BSO Information Links | Contact 554 | Keyboard Mavigation | Logout

b,

4 BSO Help

Name: MICHAEL NEWELL Submitter EIN: 11-1111111
Steps: 1. Before You Start 2 What's in the File? 3. Submit Your File 4. Confirmation
Before You Start

You should already have a file in MMREF format generated by your payroll systemn. Before sending it, we recormmend that you take the following steps to ensure
that the file is error-free and can be sent guickly.

1. Review your file(s) for correct formatting.

YWe provide AccuWage and AccuWW2C error-checking software for both W-2 and W-2c wage report farmats. Reviewing your file with one of these software
programs can prevent it from being rejected and returned.

What do these programs check?

Which errors are most critical to fix?

Download AccuWage  Download AccuWza2c

2. Zip your file.

If you have over 500 W-25 or a slow connection, the transmission will be faster ifthe file is zipped (compressed).
WinZip and PKZip are examples of acceptable compression packages.

Do not put more than one wage file (MMREF format) into a zip file because a unigue identifier will be assigned to each one.
Do not repeat the employer record for each W-2A02c. If your organization files on behalf of multiple employers, include no more than 1 million RYY /7 RCW

records or 50,000 RE / RCE records per submission. If your organization files on behalf of multiple employers, include no more than 500,000 RC records or
25000 RCE records per submission. Following these guidelines will help to ensure that your wage data is processed in a timely manner.

Quit without sending

Have a gquestion? Call 18007726270 to speak with Employer Customer Service personnel.
For TOOATTY call 18003250778

BSO Home | BSO Information Links | Contact S54 | Keyboard Mavigation | Logout

Paso 8: Seleccione el boton de Continue (en espafiol, Continuar) después de verificar que
usted ha asegurado la calidad de la informacion que va ha someter y que ha
comprimido correctamente su(s) archivo(s). El sistema mostraralapégina, What's
in the File? (en espafiol, ¢Qué contiene el Archivo?).
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. Social SecurityOnline

=i Business Services Online

BSCO Home | BSO Information Links | Contact SS4 | Keyboard Mavigation | Logout

4 BSO Help

Name: MICHAEL NEWELL Submitter EIN: 111111111
Steps: 1. Before You Start 2. What's in the File? 3. Submit Your File 4. Confirmation

What's in the File?
Please indicate the type of wage reports in the file that you are sending.

Which of the following is the best description of the wage report(s) in your file?

@ Mew W-25/W-3s far Tax Year 2008 or pravious tax year (MMREF-1)
O Mew W-2ceM-3cs to correct mistakes on previously processed W-2 farms (MMREF-2)

' Resubmission to correct errars that prevented SSA from pracessing a praviously submitted file
(Select only if you received a Resubmission Motice)

Have you received a Reconciliation letter?

[ ¥ES, | am uploading this file because | received a letter saying the maney amounts reported ta IRS (941) did nat match the amaounts reported to SSA (W-
3

| Guit without sending | EBacktostep1 | Cortinue

Have a question? Call 1 300-TTZ-G.’-".:.‘:'(ﬁ's.;_\i‘-Siae_ak with Employer Custamer Service persannel.
: For TOOWTTY call 18003250778

BSO Home | BSO Information Lirks | Contact SSA [keyboard Nauigation'[ Logouf

Paso 9: Seleccione el boton de New W-25/W-3sfor 2006 or previoustax year (MMREF-
1) (en espariol, Nuevos archivos W-2 y W-3 para el 2006 o un afio tributable
anterior [ MMREF-1]).

Paso 10: Seleccione el boton de Continue para acceder la pagina, Submit Your File (en
espariol, Someter su archivo). El boton de Back to Step 1 (en espafiol, Regresar al
Paso 1) mostrarala pagina, Before You Start, y €l botdn de Quit without sending
(en espariol, Salir sin enviar) mostra
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.- Business Services Online

Social Security's Business Services Online {BSO, L

BSO Home | BSO Information Links | Contact S54 | Keyboard Mavigation |Logout

4 BSO Help

Name: MICHAEL NEWELL Submitter EIN: 111111111
Steps: 1. Before You Start 2, What's in the File? 3. Submit Your File 4. Confirmation
Submit Your File

Select your file by using the Browse button. Then, select the Submit button to upload your file

Select file:

Have a question? Call 18007726270 to speak with Employer Customer Service personnel.
For TOOATTY call 1-800-3250778.

BSC Home | BSO Information Links | Contact S54 | Keyboard Mavigation |Logout

Paso 11: Indique el nombre del archivo en el campo de Select file (en espariol, Seleccionar €l
archivo) o seleccione e boton de Browse (en espafiol, Hojear) ala derecha del
campo para seleccionar €l archivo.

Paso 12: Seleccione el boton de Submit (en espariol, Someter) para someter el archivo al
Seguro Social. El botén de Previos Page (en espafiol, Pagina anterior) mostrarala
pagina, What'sin the File?y & boton de Quit without sending mostrarala pagina
principal de BSO. Después de mostrar el icono de Submission in Progress (en
espafiol, Actualmente sometiendo informacion) el sistema mostrara la pagina,
Confirmation — Y our File Was Received (en espariol, Confirmacion - Su archivo
fue recibido).

WE 1 5,1*3

Approximately 29 seconds remaining (1% complete).
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Paso 13: Seleccione el boton de OK en la ventana desplegable paraimprimir la pagina,
Confirmation — Y our File Was Received.

{ | x|

|
3/ Your File submission was successhul,
-

e recommend that you print or save a copy of this acknowledgment at this time, Would wou like to print this page
Mioe

[ Ok, ][ Cancel ]

Delo contrario, seleccione e botén de Cancel para cerrar la ventana desplegable.

Py Sodial Security Online
I

- Business Services Online

Social Security's Business Services Online {(BSO,

BSC Home | BSO Information Links | Contact 554 | Keyboard Mavigation | Logout

4 BSO Help

MName: MICHAEL NEWELL Submitter EIN: 11-1111111
Steps: 1. Before You Start 2. What's in the File? 3. Submit Your File 4. Confirmation
Confirmation -- Your File Was Received

Your submission was successful. Use your browser menu to save or print this acknowledgment of receipt for your records, as proof of your filing date and to
keep a record of the Wage File ldentifier for checking the processing status

Date: 10/23/2006 YWage File Identifier (WFID): KYQ021

NOTA: En este momento, imprima esta paginay verifique el tamafio de su archivo.
También |e recomendamos que cambie e nombre del archivo al nombre que €
Seguro Social le asigno.
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Paso 14: Para someter otro archivo, seleccione el boton de Submit Another File (en
espanol, Someter otro archivo) pararegresar alapagina, What'sin the File?. Para
regresar ala paginaprincipa de BSO, seleccione el boton de BSO Home.

NOTA: S ocurre unainterrupcion en la comunicacion mientras est4 sometiendo un
Archivo de salario, acceda de nuevo el BSO y seleccione €l enlace de View
Submission Status/Errors/Notice I nformation (en espaiiol, Ver estado, Errores, e
Informacién de avisos de datos sometidos) en la pagina principal de BSO para
determinar s el archivo fue enviado exitosamente. S € sistema no muestra los
datos sometidos, tendra que someterlos de nuevo. Seleccione el mismo tipo de datos
sometidos que inicialmente escogio.

Administracion del Seguro Social Pagina 8 de 31



Guiade BSO — Afio tributable 2006 Someter un Archivo de salarios

Leccion 2: Como someter un Archivo de salarios W-2¢

Sigalas siguientes instrucciones para someter un Archivo de salarios W-2 corregido ala
Administracion del Seguro Social. Parainformarse mejor sobre cdmo preparar archivos
formateados a Informar por medios magnéticosy Someter datos el ectronicamente-2
(MMREF-2, sus siglas en inglés), sel eccione www.segurosocial.gov/employer/pub.htm (solo
disponible en inglés).

Paso 1. Dirijasu navegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espariol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacion general de acceso).

2= Social SecurityOnline

»ii- Business Services Online

General Login Attestation
User Certification for SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.
| certify that:

« |understand that | may be subject to penalties if | submit fraudulent information. | agree that | am responsible for all actions taken
with my PIN.

« |understand that SSA may ban me and/or the company | represent from the use of these services if SSA determines or suspects
there has been misuse of the services.

« | am aware that any person who knowingly and willfully makes any representation to falsely obtain information from Social Security
records andfor intends to deceive the Social Security Administration as to the true identity of an individual could be punished by a
fine or imprisonment, or hoth.

« lam the individual authorized to do business under this PIN.

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services
Online.

[ 1Accept | [ 1DO NOT Accept |

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las
condiciones definidas en la pagina, General Login Attestation. El sistema mostrara
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la pagina, Business Services Online Login (en espafiol, Acceso alos Serviciosen
linea para negocios).

j’mﬁ Social SecurityOnline

.- Business Services Online
| Social Security's Business Services Online (8S0) =

d BSO Help

Business Services Online Login

Type your Personal dentification Mumber (PIN) and password, then select Login.

PIN: I Password: I

Select this link if you forgot your password.
Select this link if you need to complete your phone registration.

Loginl Cancel !

Have a guestion? Call 18007726270 to speak with Employer Customer Service personnel.
For TDOVTTY call 18003250778,

Paso 4. Entre su PIN y contraseia.

Paso 5: Seleccione el boton de L ogin para mostrar la pagina principal de BSO. (Para
regresar ala pagina, BSO Welcome seleccione el boton de Cancel [en espafiol,
Cancelar]).

Paso 6: Seleccione el enlace de Submit/Resubmit a W-2 Wage File (en espariol, Someter
0 Someter de nuevo un Archivo de salarios W-2).

P Submit / Resubmit a W-2 Wage File
Send an electronic file that contains annual wage data in the MMREF format. You may submit a new MMREF-1 submission, an MMREF-2 submission to
correct previous reparts, or, if a Resubmission Notice has been received, resubmit a file that has been returned because Social Security was unable to
process the file successfully. (Mote: This link should not be used to submit wage reports created using V-2 Online or W-2c Online.)

El sistema mostrarala pagina, Wage Reporting Attestation (en espafiol, Atestacion
parainformar salarios).
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2 Social Security Online

.j’ﬁﬁ. & . .
~ii- Business Services Online

Social Security’s Businaes Savvinee.Nolina/2SOL

Wage Reporing Attestation
User Certification for Wage Reporting via the SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.

| certify that | am the individual authorized to conduct business under this PIN and have the authority to either attest to the accuracy of the
data andfor transmit wage information and to receive employes wage information for the employer

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services
Online.

| Accept | DO MOT Accept

Paso 7: Seleccione el boton de | Accept después de leer las condiciones definidas en la
pagina, Wage Reporting Attestation. El sistema mostraré |a pégina, Before Y ou
Start (en espafiol, Antes de comenzar).
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fmﬁ Social Secutity Online

iii- Business Services Online
| Social Security's Business Services Online(8S0) =~ &

BSO Home | BSO Information Links | Contact 554 | Keyboard Mavigation | Logout

b,

4 BSO Help

Name: MICHAEL NEWELL Submitter EIN: 11-1111111
Steps: 1. Before You Start 2 What's in the File? 3. Submit Your File 4. Confirmation
Before You Start

You should already have a file in MMREF format generated by your payroll systemn. Before sending it, we recormmend that you take the following steps to ensure
that the file is error-free and can be sent guickly.

1. Review your file(s) for correct formatting.

YWe provide AccuWage and AccuWW2C error-checking software for both W-2 and W-2c wage report farmats. Reviewing your file with one of these software
programs can prevent it from being rejected and returned.

What do these programs check?

Which errors are most critical to fix?

Download AccuWage  Download AccuWza2c

2. Zip your file.

If you have over 500 W-25 or a slow connection, the transmission will be faster ifthe file is zipped (compressed).
WinZip and PKZip are examples of acceptable compression packages.

Do not put more than one wage file (MMREF format) into a zip file because a unigue identifier will be assigned to each one.
Do not repeat the employer record for each W-2A02c. If your organization files on behalf of multiple employers, include no more than 1 million RYY /7 RCW

records or 50,000 RE / RCE records per submission. If your organization files on behalf of multiple employers, include no more than 500,000 RC records or
25000 RCE records per submission. Following these guidelines will help to ensure that your wage data is processed in a timely manner.

Quit without sending

Have a gquestion? Call 18007726270 to speak with Employer Customer Service personnel.
For TOOATTY call 18003250778

BSO Home | BSO Information Links | Contact S54 | Keyboard Mavigation | Logout

Paso 8: Seleccione el boton de Continue (en espafiol, Continuar) después de verificar que
usted ha asegurado la calidad de la informacién que va ha someter y que ha
comprimido correctamente su(s) archivo(s). El sistemamostraralapagina, What's
in the File? (en espafiol, ¢Qué contiene el Archivo?).
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g Social SecurityOnline

s

~iii: Business Services Online

Social Security's Business Services Online {BSO, i

BSC Home | BSO Information Links | Contact 554 | Keyboard Mavigation | Logout

4 BSO Help

Name: MICHAEL NEWELL Submitter EIN: 11-1111111
Steps: 1. Before You Start 2. What's in the File? 3. Submit Your File
What's in the File?

4. Confirmation

Please indicate the type of wage reports in the file that you are sending.

Which of the following is the best description of the wage report(s) in your file?
O New W-2sM-3s for Tax Year 2005 or previous tax year (MMREF-1)

@ Mew W-2csMi-3es to correct mistakes on praviously processed W-2 farms (MMREF-2)
' Resubmission to correct errors that prevented SSA from processing a previously submitted file
(Select only if you received a Resubmission Notice)

Have youreceived a Reconciliation letter?

[0 ¥ES,|am uploading this file because | received a letter saying the maney amounts reparted to IRS (941) did not match the amounts reported to SSA (W-
3.

Guit without sending Back to Step 1

Have a gquestion? Call 18007726270 to speak with Employer Customer Service personnel
For TDOATTY call 1800-3250778.

BS0O Home | BSO Information Links | Contact 554 Kevboard Mavigation | Logout

Paso 9: Seleccione el boton de New W-2cs/W-3csto correct mistakes on previously

processed W-2 forms (MM REF-2) (en espafiol, Nuevos archivos W-2c y W-3
para corregir errores cometidos en formularios W-2 procesados anteriormente).

Paso 10: Seleccione el boton de Continue para acceder la pagina, Submit Y our File (en
espafiol, Someter su archivo). El botén de Back to Step 1 (en espafiol, Regresar a
Paso 1) mostrarala pagina, Before You Start, y €l botdn de Quit without sending
(en espaniol, Salir sin enviar) mostrarala pagina principal de BSO.
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.- Business Services Online

Social Security's Business Services Online {BSO, L

BSO Home | BSO Information Links | Contact S54 | Keyboard Mavigation |Logout

4 BSO Help

Name: MICHAEL NEWELL Submitter EIN: 111111111
Steps: 1. Before You Start 2, What's in the File? 3. Submit Your File 4. Confirmation
Submit Your File

Select your file by using the Browse button. Then, select the Submit button to upload your file

Select file:

Have a question? Call 18007726270 to speak with Employer Customer Service personnel.
For TOOATTY call 1-800-3250778.

BSC Home | BSO Information Links | Contact S54 | Keyboard Mavigation |Logout

Paso 11: Indique el nombre del archivo en el campo de Select file (en espariol, Seleccionar €l
archivo) o seleccione e boton de Browse (en espafiol, Hojear) ala derecha del
campo para seleccionar €l archivo.

Paso 12: Seleccione el boton de Submit (en espariol, Someter) para someter el archivo al
Seguro Social. El botén de Previos Page (en espafiol, Pagina anterior) mostrarala
pagina, What'sin the File?y & boton de Quit without sending mostrarala pagina
principal de BSO. Después de mostrar el icono de Submission in Progress (en
espafiol, Actualmente sometiendo informacion) el sistema mostrara la pagina,
Confirmation — Y our File Was Received (en espariol, Confirmacion - Su Archivo
fue recibido).

W : %,H_Aa

Approximately 29 seconds remaining (1% complete).

Paso 13: Seleccione el boton de OK en la ventana despl egable para imprimir la pagina,
Confirmation — Y our File Was Received.
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r | 3

Your File submission was successul,

- We recommend that ywou print or save a copy of this acknowledgrment at this time., Would wou like o print this page
nioe

(04 ] [ Zancel

Delo contrario, seleccione e boton de Cancel para cerrar la ventana desplegable.

P Social SecurityOnline
- Business Services Online

Social Security's Business Services Online {(BSO,

BSC Home | BSO Information Links | Contact 554 | Keyboard Mavigation | Logout

4 BSO Help

MName: MICHAEL NEWELL Submitter EIN: 11-1111111
Steps: 1. Before You Start 2. What's in the File? 3. Submit Your File 4. Confirmation
Confirmation -- Your File Was Received

Your submission was successful. Use your browser menu to save or print this acknowledgment of receipt for your records, as proof of your filing date and to
keep a record of the Wage File ldentifier for checking the processing status

Date: 10/23/2006 YWage File Identifier (WFID): KYQ021

NOTA: En este momento, imprima esta paginay verifique el tamafio de su archivo.
También le recomendamos que cambie el nombre del archivo al nombre que el
Seguro Social le asigno.
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Paso 14: Para someter otro archivo, seleccione el boton de Submit Another File (en
espanol, Someter otro archivo) pararegresar alapagina, What'sin the File?. Para
regresar ala pagina principal de BSO, seleccione el botén de BSO Home.

NOTA: S ocurre unainterrupcion en la comunicacion mientras esta sometiendo un
Archivo de salario, acceda de nuevo el BSO y seleccione el enlace de View
Submission Status/Errors/Notice I nformation (en espariol, Ver estado, Errores, e
Informacion de avisos de datos sometidos) en la pagina principal de BSO para
determinar s el archivo fue enviado exitosamente. S € sistema no muestra los
datos sometidos, tendré que someterlos de nuevo. Seleccione el mismo tipo de datos
sometidos que inicialmente escogi .
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L eccion 3;: Como someter un Archivo de informacion sometida
anterior mente

Siga las siguientes instrucciones para someter un Archivo de informacién sometida
anteriormente ala Administracién del Seguro Social. Use esta opcidn solamente si recibio
un aviso del Seguro Socia pidiéndole que corrija 0 someta de nuevo su informacion. El
Numero de identificacion patrona (EIN, sus siglas en inglés) de la persona que esta
sometiendo lainformacion de salarios debe coincidir con € EIN de la persona que someti6 el
archivo originamente.

Paso 1: Dirijasu navegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espariol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacion general de acceso).

e Social Security Online

~ii- Business Services Online

General Login Attestation
User Certification for SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.
| certify that:

« |understand that | may be subject to penalties if | submit fraudulent information. | agree that | am responsible for all actions taken
with my PIN.

| understand that SSA may ban me and/or the company | represent from the use of these services if SSA determines or suspects
there has been misuse of the services.

| am aware that any person who knowingly and willfully makes any representation to falsely obtain information from Social Security
records andfor intends to deceive the Social Security Administration as to the true identity of an individual could be punished by a
fine or imprisonment, or hoth.

| am the individual authorized to do business under this PIM.

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services
Online.

[ 1Accept | [ 1DO NOT Accept |
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Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las
condiciones definidas en la pagina, General Login Attestation. El sistema mostrara
la pagina, Business Services Online Login (en espafiol, Acceso alos Serviciosen
linea para negocios).

S Social SecurityOnline

~ih: Business Services Online
| Social Security's Business Services Online (8S0) =

d BSO Help

Business Services Online Login

Type your Personal dentification Mumber (PIN) and password, then select Login.

PIN: I Password: I

Select this link if you forgot your password.
Select this link if you need to complete your phone registration.

Loginl Cancel !

Have a guestion? Call 18007726270 to speak with Employer Customer Service personnel.
For TDOVTTY call 18003250778,

Paso 4. Entre su PIN y contraseia.

Paso 5: Seleccione el boton de L ogin para mostrar la pagina principal de BSO. (Para
regresar ala pagina, BSO Welcome seleccione el boton de Cancel [en espafiol,
Cancelar]).

Paso 6: Seleccione el enlace de Submit/Resubmit a W-2 Wage File (en espariol, Someter
0 Someter de nuevo un Archivo de salarios W-2).

P Submit / Resubmit a W-2 Wage File
Send an electronic file that contains annual wage data in the MMREF format. You may submit a new MMREF-1 submission, an MMREF-2 submission to
correct previous reparts, or, if a Resubmission Notice has been received, resubmit a file that has been returned because Social Security was unable to
process the file successfully. (Mote: This link should not be used to submit wage reports created using V-2 Online or W-2c Online.)

El sistema mostrarala pagina, Wage Reporting Attestation (en espafiol, Atestacion
parainformar salarios).
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f .. Social SecurityOnline
"”"' 4 BUSII’IGSS S@I‘VICGS Onlme

Social Security’s Businaes Savvinee.Nolina/2SOL

Wage Reporing Attestation
User Certification for Wage Reporting via the SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.

| certify that | am the individual authorized to conduct business under this PIN and have the authority to either attest to the accuracy of the
data andfor transmit wage information and to receive employes wage information for the employer

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services
Online.

I Accept | IDOMNOT Accept |

Paso 7: Seleccione €l boton de | Accept después de leer las condiciones definidas en la
pagina, Wage Reporting Attestation. El sistema mostrarala pagina, Before You
Start (en espariol, Antes de comenzar).

. Social SecurityOnline

f
il ¢ Busmess SGI‘VICGS Onlme

BSO Home | BSO Information Links | Contact 554 | Keyboard Mavigation | Logout

4 BSO Help

Name: MICHAEL NEWELL Submitter EIN: 11-1111111
Steps: 1. Before You Start 2 What's in the File? 3. Submit Your File 4. Confirmation
Before You Start

You should already have a file in MMREF format generated by your payroll systemn. Before sending it, we recormmend that you take the following steps to ensure
that the file is error-free and can be sent guickly.

1. Review your file(s) for correct formatting.

YWe provide AccuWage and AccuWW2C error-checking software for both W-2 and W-2c wage report farmats. Reviewing your file with one of these software
programs can prevent it from being rejected and returned.

What do these programs check?

Which errors are most critical to fix?

Download AccuWage  Download AccuWza2c

2. Zip your file.
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If you have over 500 W-25 or a slow connection, the transmission will be faster ifthe file is zipped (compressed).
WinZip and PKZip are examples of acceptable compression packages.

Do not put more than one wage file (MMREF format) into a zip file because a unigue identifier will be assigned to each one.
Do not repeat the employer record for each W-2A02c. If your organization files on behalf of multiple employers, include no more than 1 million RYY /7 RCW

records or 50,000 RE / RCE records per submission. If your organization files on behalf of multiple employers, include no more than 500,000 RC records or
25000 RCE records per submission. Following these guidelines will help to ensure that your wage data is processed in a timely manner.

Quit without sending

Have a gquestion? Call 18007726270 to speak with Employer Customer Service personnel.
For TOOATTY call 18003250778

BSO Home | BSO Information Links | Contact S54 | Keyboard Mavigation | Logout

Paso 8: Seleccione el boton de Continue (en espafiol, Continuar) después de verificar que
usted ha asegurado la calidad de la informacién que va ha someter y que ha
comprimido correctamente su(s) archivo(s). El sistemamostraralapagina, What's
in the File? (en espafiol, ¢Qué contiene el Archivo?).

PPes Sodal.Secwitv()n]jne : ]
=i Business Services Online

Social Security's Business Services Online {BSO, i

BSC Home | BSO Information Links | Contact SSa& | Keyboard Mavigation | Logout

4 BSO Help

Name: MICHAEL NEWELL Submitter EIN: 11-1111111
Steps: 1. Before You Start 2, What's in the File? 3. Submit Your File
What's in the File?

4. Confirmation

Please indicate the type of wage reports in the file that you are sending.

Which of the following is the best description of the wage report(s) in your file?
Mew W-25A0-35 for Tax Year 2006 or previous tax year (MMREF-1)

O Mew W-2csAW-3cs to correct mistakes on previously processed W-2 forms (MMREF-2)
@ Resubrpis=:
(Select

0 correct errors that prevented SSA from processing a previously submitted file
P2bu received a Resubmission Motice)

For Resubmission, please enter the following items from the Resubmission Notice:
Original receipt year (not Tax Year): M

Wage File ldentifier (WFID):

Have you received a Reconciliation letter?

[ ¥ES, | am uploading this file because | received a letter saying the money amaunts reported ta IRS (341) did not match the amaounts reparted to SSA (-
3

Quit without sending Back to Step 1

Hawve a question? Call 18007726270 to speak with Employer Customer Service personnel.
For TOOATTY call 1800-3250778.

BSC Home |BSO Information Links | Contact S54 | Keyboard Mavigation | Logout
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Paso 9: Seleccione el boton de Resubmission to correct errorsthat prevented SSA from
processing a previously submitted file (Select only if you received a
Resubmission Noitce) (en espafiol, Someter informacién de nuevo para corregir
errores que no permitieron a Seguro Socia procesar un archivo sometido
previamente (Seleccione solamente si recibid un Aviso para someter informacién de
nuevo). El sistema activaralos campos debgjo del boton de Resubmission.

Paso 10: Seleccione el Afio de acuse original en el campo de Original Receipt Year (not
Tax Year) (en espafiol, Afio de acuse original [no €l afio tributable]) del menu
desplegable.

Paso 11: Entre el WFID en &l campo de Wage File Identifier (WFID) (en espariol,
Identificador de Archivo de salario [WFID, sus siglas en inglég]).

Paso 12: Seleccione €l boton de Continue para acceder la pagina, Submit Y our File (en
espanol, Someter su archivo). El boton de Back to Step 1 (en espaiiol, Regresar a
Paso 1) mostrarala pagina, Before You Start y € botdn de Quit without sending
(en espariol, Salir sin enviar) mostrara la pagina principa de BSO.

fmﬁ Social Security Online

- Business Services Online

Social Security's Business Services Online {BSO, ]

BSO Home | BSO Information Links | Contact 554 | Keyboard Navigation |Logout

4 BSO Help

Name: MICHAEL NEWELL Submitter EIN: 111111111
Steps: 1. Before You Start 2, What's in the File? 3. Submit Your File 4. Confirmation
Submit Your File

Select your file by using the Browse button. Then, select the Submit button to upload your file.

Select file:

Have a question? Call 18007726270 to speak with Employer Customer Service personnel.
For TOOATTY call 1-800-3250778.

BSC Home | BSO Information Links | Contact S54 | Keyboard Mavigation |Logout

Paso 13: Indigue €l nombre del archivo en el campo de Select file (en espariol, Seleccionar €l
archivo) o seleccione el botdn de Browse (en espariol, Hojear) aladerechadel
campo para seleccionar €l archivo.
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Paso 14: Seleccione €l botdn de Submit (en espafiol, Someter) para someter el archivo al
Seguro Social. El botén de Previos Page (en espaiiol, Pagina anterior) mostrarala
pagina, What'sin the File?y € boton de Quit without sending mostrara la pagina
principal de BSO. Después de mostrar el icono de Submission in Progress (en
espariol, Actualmente sometiendo informacion) el sistema mostrarala pagina,
Confirmation — Y our File Was Received (en espariol, Confirmacion — Su Archivo
fue recibido).

Fﬁf‘-', E 3

Approximately 29 seconds remaining (1% complete).

Paso 15: Seleccione el boton de OK en la ventana despl egable para imprimir la pagina,
Confirmation — Y our File Was Received.

9P Your file submission was successful,
{l) We recommend that ywou print or save a copy of this acknowledgrment at this time., Would wou like o print this page
nioe

[ 0K, ][ Cancel ]

Delo contrario, seleccione e boton de Cancel para cerrar la ventana desplegable.
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e Social SecurityOnline h
Business Services Online

"-.-,,_IIII!II\_;’
Social Security's Business Services Online {BSO,

BSC Home | BSO Information Links | Contact 554 | Keyboard Mavigation | Logout

4 BSO Help

MName: MICHAEL NEWELL Submitter EIN: 11-1111111
Steps: 1. Before You Start 2. What's in the File? 3. Submit Your File 4. Confirmation
Confirmation -- Your File Was Received

Your submission was successful. Use your browser menu to save or print this acknowledgment of receipt for your records, as proof of your filing date and to
keep a record of the Wage File ldentifier for checking the processing status.

Date: 10/23/2006 YWage File Identifier (WFID): KYQ021

NOTA: En este momento, imprima esta paginay verifique el tamafio de su archivo.
También |e recomendamos que cambie e nombre del archivo al nombre que €
Seguro Social le asigno.

Paso 16: Para someter otro archivo, seleccione el boton de Submit Another File (en
espariol, Someter otro archivo) pararegresar alapagina, What'sin the File?. Para
regresar ala pagina principal de BSO, seleccione el botén de BSO Home.

NOTA: S ocurre unainterrupcion en la comunicacion mientras esta sometiendo un
Archivo de salario, acceda de nuevo el BSO y seleccione el enlace de View
Submission Status/Errors/Notice I nformation (en espaiiol, Ver estado, Errores, e
Informacién de avisos de datos sometidos) de la pagina principal de BSO para
determinar s € archivo fue enviado exitosamente. S el sistema no muestra los
datos sometidos, tendré que someter|os de nuevo. Seleccione el mismo tipo de datos
sometidos que inicialmente escogi 6.
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L eccion 4: Como someter un Archivo dereconciliacion

Siga las siguientes instrucciones para someter un Archivo de reconciliacion ala
Administracién del Seguro Social. Use esta opcidn solamente si usted recibié una cartade la
Administracion del Seguro Social notificandole de una discrepancia entre las cantidades de
dinero mostradas en un formulario W-3 enviado ala Administracion del Seguro Social y un
Formulario 941 enviado a IRS.

Paso 1: Dirijasu navegador ala péagina, Business Services Online Welcome (en espariol,
Bienvenido alos Servicios en linea para negocios):
Www.segurosoci al.gov/bso/bsowel come.htm (sblo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espariol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacién general de acceso).

ﬁ‘f‘*@‘\ Social SecurityOnline

=i Business Services Online

General Login Attestation
User Certification for SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.
| certify that:

« |understand that | may be subject to penalties if | submit fraudulent information. | agree that | am responsible for all actions taken
with my PIN.

« |understand that SSA may ban me and/or the company | represent from the use of these services if SSA determines or suspects
there has been misuse of the services.

« | am aware that any person who knowingly and willfully makes any representation to falsely obtain information from Social Security
records andfor intends to deceive the Social Security Administration as to the true identity of an individual could be punished by a
fine or imprisonment, or both.

« lam the individual authorized to do business under this PIN.

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services
Onlinge.

[ 1Accept | [ 1DO NOT Accept |

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las
condiciones definidas en la pagina, General Login Attestation. El sistema mostrara
la pagina, Business Services Online Login (en espafiol, Acceso alos Servicios en
linea para negocios).
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e SOCiill.SCCUﬁtV()ﬂ]jI'lﬁ ) 1
=i - Business Services Online

d BSO Help

Business Services Online Login

Type your Personal dentification Mumber (PIN) and password, then select Login.

PIN: I Passwurd:l
Select this link if you forgot your password.

Select this link if you need to complete your phone registration.

Loginl Cancel !

Have a guestion? Call 18007726270 to speak with Employer Customer Service personnel.
For TDOVTTY call 18003250778,

Paso 4. Entre su PIN y contrasefa.

Paso 5: Seleccione el boton de L ogin para mostrar la pagina principal de BSO. (Para
regresar ala pagina, BSO Welcome seleccione el boton de Cancel [en espafiol,
Cancelar]).

Paso 6. Seleccione el enlace de Submit/Resubmit a W-2 Wage File (en espafiol, Someter
0 Someter de nuevo un Archivo de salarios W-2).

P Submit / Resubmit a W-2 Wage File
Send an electronic file that contains annual wage data in the MMREF format. You may submit a new MMREF-1 submission, an MMREF-2 submission to
correct previous reparts, or, if a Resubmission Notice has been received, resubmit a file that has been returned because Social Security was unable to
process the file successfully. (Mote: This link should not be used to submit wage reports created using V-2 Online or W-2c Online.)

El sistema mostrara la pagina, Wage Reporting Attestation (en espafiol, Atestacion
parainformar salarios).
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2 Social Security Online

.j’ﬁﬁ. & . .
~ii- Business Services Online

Social Security’s Businaes Savvinee.Nolina/2SOL

Wage Reporing Attestation
User Certification for Wage Reporting via the SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.

| certify that | am the individual authorized to conduct business under this PIN and have the authority to either attest to the accuracy of the
data andfor transmit wage information and to receive employes wage information for the employer

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services
Online.

I Accept | IDOMNOT Accept |

Paso 7: Seleccione €l boton de | Accept después de leer las condiciones definidas en la
pagina, Wage Reporting Attestation. El sistema mostrarala pagina, Before You
Start (en espariol, Antes de comenzar).
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fmﬁ Social Secutity Online

iii- Business Services Online
| Social Security's Business Services Online(8S0) =~ &

BSO Home | BSO Information Links | Contact 554 | Keyboard Mavigation | Logout

b,

4 BSO Help

Name: MICHAEL NEWELL Submitter EIN: 11-1111111
Steps: 1. Before You Start 2 What's in the File? 3. Submit Your File 4. Confirmation
Before You Start

You should already have a file in MMREF format generated by your payroll systemn. Before sending it, we recormmend that you take the following steps to ensure
that the file is error-free and can be sent guickly.

1. Review your file(s) for correct formatting.

YWe provide AccuWage and AccuWW2C error-checking software for both W-2 and W-2c wage report farmats. Reviewing your file with one of these software
programs can prevent it from being rejected and returned.

What do these programs check?

Which errors are most critical to fix?

Download AccuWage  Download AccuWza2c

2. Zip your file.

If you have over 500 W-25 or a slow connection, the transmission will be faster ifthe file is zipped (compressed).
WinZip and PKZip are examples of acceptable compression packages.

Do not put more than one wage file (MMREF format) into a zip file because a unigue identifier will be assigned to each one.
Do not repeat the employer record for each W-2A02c. If your organization files on behalf of multiple employers, include no more than 1 million RYY /7 RCW

records or 50,000 RE / RCE records per submission. If your organization files on behalf of multiple employers, include no more than 500,000 RC records or
25000 RCE records per submission. Following these guidelines will help to ensure that your wage data is processed in a timely manner.

Quit without sending

Have a gquestion? Call 18007726270 to speak with Employer Customer Service personnel.
For TOOATTY call 18003250778

BSO Home | BSO Information Links | Contact S54 | Keyboard Mavigation | Logout

Paso 8: Seleccione el boton de Continue (en espafiol, Continuar) después de verificar que
usted ha asegurado la calidad de la informacion que va ha someter y que ha
comprimido correctamente su(s) archivo(s). El sistema mostraralapégina, What's
in the File? (en espafiol, ¢Qué contiene el Archivo?).
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st Social Security Online
i Business Services Online
| Social Security's Business Services Online(8S0} &

BSC Home | BSO Information Links | Contact SS4 | Keyboard Mavigation | Logout

4 BSO Help

Name: MICHAEL NEWELL Submitter EIN: 111111111
Steps: 1. Before You Start 2. What's in the File? 3. Submit Your File 4. Confirmation

What's in the File?
Please indicate the type of wage reports in the file that you are sending.

Which of the following is the best description of the wage report(s) in your file?

@ Mew W-25/W-3s far Tax Year 2008 or pravious tax year (MMREF-1)
O Mew W-2ceM-3cs to correct mistakes on previously processed W-2 farms (MMREF-2)

) Resubmission to correct errars that prevented SSA from pracessing a praviously submitted file
(Select anly if you received a Resubmission Motice)

Have you received a Reconciliation letter?

YES, | am uploading this file because | received a letter saying the money amounts reported to IRS (941) did not match the amounts reported to SSA W
3

Quit without sending Back to Step 1

Hawve a question? Call 18007726270 to speak with Employer Customer Service personnel.
For TDOATTY call 1-800-3250778.

BSCO Home | BSO Information Links | Contact SS4 | Keyboard Mavigation | Logout

Paso 9: Seleccione €l tipo de archivo apropiado (New W-2, New W-2¢, Resubmission) (en
espariol, W-2 nuevo, W-2c¢ nuevo, o Someter informacion de nuevo).

Paso 10: Seleccione el encasillado de Yes, | am uploading this file because SSA sent a
letter saying the money amountsreported to IRS (941) did not match the
amountsreported to SSA (W-3) (en espafiol, Si, estoy cargando este archivo
porque la Administracion del Seguro Social me envi6 una cartaindicando que las
cantidades de dinero informadas a IRS [941] no concuerdan con las cantidades
informadas ala Administracion del Seguro Social [W-3]).

Paso 11: Seleccione el boton de Continue para acceder la pagina, Submit Y our File (en
espanol, Someter su archivo). El boton de Back to Step 1 (en espafiol, Regresar a
Paso 1) mostraré la pagina, Before You Start y el botdn de Quit without sending
(en espariol, Salir sin enviar) mostrara la pagina principa de BSO.
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.- Business Services Online

Social Security's Business Services Online {BSO, L

BSO Home | BSO Information Links | Contact S54 | Keyboard Mavigation |Logout

4 BSO Help

Name: MICHAEL NEWELL Submitter EIN: 111111111
Steps: 1. Before You Start 2, What's in the File? 3. Submit Your File 4. Confirmation
Submit Your File

Select your file by using the Browse button. Then, select the Submit button to upload your file

Select file:

Have a question? Call 18007726270 to speak with Employer Customer Service personnel.
For TOOATTY call 1-800-3250778.

BSC Home | BSO Information Links | Contact S54 | Keyboard Mavigation |Logout

Paso 12: Indigue el nombre del archivo en el campo de Select file (en espariol, Seleccionar €l
archivo) o seleccione e boton de Browse (en espafiol, Hojear) ala derecha del
campo para seleccionar €l archivo.

Paso 13: Seleccione el boton de Submit (en espariol, Someter) para someter el archivo al
Seguro Social. El botén de Previos Page (en espafiol, Pagina anterior) mostrarala
pagina, What'sin the File?y & boton de Quit without sending mostrarala pagina
principal de BSO. Después de mostrar el icono de Submission in Progress (en
espafiol, Actualmente sometiendo informacion) el sistema mostrara la pagina,
Confirmation — Y our File Was Received (en espariol, Confirmacion - Su Archivo
fue recibido).

WE 1 5,1*3

Approximately 29 seconds remaining (1% complete).

Paso 14: Seleccione el boton de OK en la ventana despl egable para imprimir la pagina,
Confirmation — Y our File Was Received.
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[ X

Your File submission was successul,

‘?
{/ \We recommend that vou print or save a copy aof this acknowledgment at this time, Would vou like to print this page
nioe

[ 0K, ][ Cancel ]

Delo contrario, seleccione € boton de Cancel para cerrar la ventana desplegable.

Py Social.Seauit\-'()rﬂine ) b
- Business Services Online

Social Security's Business Services Online {(BSO,

BSC Home | BSO Information Links | Contact 554 | Keyboard Mavigation | Logout

4 BSO Help

MName: MICHAEL NEWELL Submitter EIN: 11-1111111
Steps: 1. Before You Start 2. What's in the File? 3. Submit Your File 4. Confirmation
Confirmation -- Your File Was Received

Your submission was successful. Use your browser menu to save or print this acknowledgment of receipt for your records, as proof of your filing date and to
keep a record of the Wage File ldentifier for checking the processing status

Date: 10/23/2006 YWage File Identifier (WFID): KYQ021

NOTA: En este momento, imprima esta paginay verifique el tamafio de su archivo.
También le recomendamos que cambie el nombre del archivo al nombre que el
Seguro Social le asigno.
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Paso 15: Para someter otro archivo, seleccione el boton de Submit Another File (en
espanol, Someter otro archivo) pararegresar alapagina, What'sin the File?. Para
regresar ala paginaprincipa de BSO, seleccione el boton de BSO Home.

NOTA: S ocurre unainterrupcion en la comunicacion mientras esta sometiendo un
Archivo de salario, acceda de nuevo el BSO y seleccione el enlace de View
Submission Status/Errors/Notice I nformation (en espariol, Ver estado, Errores, e
Informacion de avisos de datos sometidos) de la pagina principal de BSO para
determinar s el archivo fue enviado exitosamente. S el sistema no muestra los
datos sometidos, tendré que someterlos de nuevo. Seleccione el mismo tipo de datos
sometidos que inicialmente escogi .
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